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JOB DESCRIPTION

	POST:

	Research Assistant in Psychology (IHCI Face the Future Project)

	REF:

	TBC

	DEPARTMENT:

	Institute for Health and Care Improvement

	GRADE:

	4

	REPORTING TO:

	Dr Helgi Clayton McClure

	SUPERVISORY RESPONSIBILITY:
	Dr Helgi Clayton McClure



JOB PURPOSE:

Face the Future (FtF) aims to explore the potential of putting young adults face-to-face with their future self (appearance and psychological attributes at a distant future time point) as a tool to promote positive health behaviours. The initial phase of the project, funded by a YSJ Institute for Health and Care Improvement Pump-Priming Grant, will take place in 2026-27. It aims to provide proof of concept for the FtF intervention through an experimental study, and explore acceptability and routes to implementation through PPI (Patient & Public Involvement) work.
The project requires two research assistants with degree-level research methods experience and an interest in developing these further in the context of psychology/applied health research. The successful candidates will organise and conduct in-person data collection work central to fulfilling project aims, ensure adherence to methodological and ethical requirements, and maintain project documentation and data. They will work collaboratively and also liaise with the project team (Principal Investigator Dr Helgi Clayton McClure, internal and external collaborators) and wider stakeholders. Training in specific research procedures will be provided.
DUTIES AND RESPONSIBILITIES:

1. Carry out data collection activities according to standardised study protocols for experimental and PPI strands of the project (in-person, on York campus).
2. Respond appropriately to participant needs, including signposting to support services in case of distress and referring any queries/concerns to the supervisor.
3. Ensure that project data are recorded accurately in line with agreed data storage principles, and any deviations in procedure transparently documented.
4. Manage participant recruitment, scheduling and room/equipment booking in conjunction with project supervisor.
5. Assist with data processing on an ongoing basis and as samples are completed.
6. Attend research team meetings and proactively inform supervisor of project progress.
7. Liaise with internal and external stakeholders (e.g., IHCI staff; Yorks & Humber Behavioural Science Network contacts) for the purposes of conducting and disseminating the research.
Plus
· Any other duties as may reasonably be required.
· Ensure that the highest standards of professional performance are maintained.
· Ensure compliance with relevant legislation and statutory codes of practice, as advised.
· Participate in the arrangements for performance review.
· Ensure that professional skills are regularly updated through participation in training and development activities.
· Ensure all University policies are implemented within the remit of this post.

HEALTH & SAFETY

Under the Health & Safety at Work Act 1974, whilst at work, members of staff must take reasonable care for their own health and safety and that of any other person who may be affected by their acts or omissions. 

EQUALITY, DIVERSITY AND INCLUSION

The University is committed to providing an inclusive working and learning environment that is fair, respectful and accessible to all. In carrying out the duties of this role, the postholder is expected to:

· contribute to a working environment in which individuals are treated with dignity and respect;
· carry out responsibilities in accordance with the University’s obligations under the Equality Act 2010, including the Public Sector Equality Duty;
· support equality of opportunity through professional and lawful conduct relevant to the requirements of the role;
· uphold the University’s commitment to freedom of speech and academic freedom within the law.

HIGHER EDUCATION (FREEDOM OF SPEECH) ACT 2023

The University is committed to securing freedom of speech and academic freedom within the law as outlined in the Freedom of speech code of practice. We actively promote the open exchange of ideas, especially on contentious matters, recognising that free speech is strengthened, not weakened, by vigorous discussion of opposing perspectives in a civil, respectful, and peaceful manner. All members of the university community should feel empowered to consider and discuss contentious issues, assured that they will be treated with dignity and respect.



This is not a comprehensive definition of the post. Postholders are expected to undertake any work that comes with the remit of the post’s main objective. This job description will be kept under review and may be changed at any time subject to consultation with the postholder.





PERSON SPECIFICATION		

POST TITLE:	Research Assistant in Psychology (IHCI Face the Future Project)
SCHOOL / DEPARTMENT:		Institute for Health and Care Improvement

The Person Specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively.
Education & Training 

	[bookmark: _Hlk81319737]The postholder should be able to demonstrate:
	Requirement is:
	Assessed by:

	Undergraduate-level training in quantitative research methods and statistics
	Essential
	Application

	Maths and English Language GCSE at Grade 4/C or above
	Essential
	Application


Knowledge & Experience 

	The postholder should be able to demonstrate:
	Requirement is:
	Assessed by:

	[bookmark: _Hlk81321202]Proficiency in basic IT/Office applications such as Outlook, OneDrive, Word and Excel
	Essential
	Application / Interview

	Strong understanding of quantitative research methods as applied in psychology, behavioural and/or health sciences
	Essential
	Application / Interview

	Experience of administrative work involving scheduling appointments and interacting face-to-face
	Desirable
	Application / Interview

	Previous experience as an academic research assistant (including on a voluntary basis)
	Desirable
	Application / Interview


Skills & Attributes

	The postholder should be able to demonstrate:
	Requirement is:
	Assessed by:

	Strong communication (online/offline) and organisational skills
	Essential
	Application / Interview

	A high level of attention to detail when completing technical tasks involved in data collection and management
	Essential
	Application / Interview

	Good interpersonal skills particularly when dealing with confidential or sensitive issues, and the ability to maintain a high level of confidentiality and discretion
	Essential
	Application/ Interview

	Good team-working skills, with the ability to also work independently using a high degree of initiative
	Essential
	Application/ Interview

	Ability to contribute to a working environment that enables participation from individuals with a range of perspectives and backgrounds
	Essential
	Application / Interview

	An interest in further developing and applying research skills in psychology or health
	Desirable
	Application / Interview



Leading YSJ Framework

Our Leading YSJ Framework outlines a set of expectations for everyone at York St John to create greater consistency and focus on how we can work together to achieve our Strategy. It also highlights the expectations of our leaders and managers in enabling high performance and creating a positive working environment and culture where everyone feels valued and can make a positive difference.

	Performance and Accountability
	We hold our people, and ourselves, accountable for delivering the University Strategy

	Leading the Organisation
	We help the organisation, and our teams, to navigate change, complexity and uncertainty

	Integrity, Trust
and Inclusion
	We demonstrate YSJ values and leadership behaviours in our professional approach

	Communication
and Collaboration
	We collaborate across our leadership community, supporting each other in achieving our University Strategy

	Support and
Wellbeing
	We show genuine care for our people and foster a positive culture of wellbeing



Special Features
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